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SUBJECT:  Fartetimo and "Swmer-Only" Employment of Dependants of Apgency
larsonnal

1. the leting Deputy Lirector {Administration) has approved tie

erploynent of dependents of Agency persemnel for clerdcal .Juties ; on a

~ part-time or "sunmar-only" basiz, except for assignment to DD/P Staffa
ur livisions and the Office of Current Intelligence. Deperdents as ro-
ferred to herein will include sons and dauphters 16 years of age or ovar,
and wives or husbands, exeept wives or husbands who were not married to
their present spouse when hie or her full field investication was corducted.
Individnels other than dependents as defined zbwe will not be congitored
for this type of employment.,

2.  The Director of Security will issue specisl secret clearances for
depandents to be hired for part-time or "summer-only” duties, Upon entering
on duty, they will be given special sscurity indoctrination by the Security
Office and they will be issued limited passes which will restrict their
novaments to the goneral ares of their employment. The material with which
they will be working will be clasiified no higher than "Secret?, It will
be the responsibility of sach office comernsd te establish adequate super-
vision and other necessary safemmsxds to insure eaforcenent. of these row
strietions,

3o Part=time and "sumer-only" employecs will be hired on a cone
tractual basis. ‘They will be charged agpinst recular T/0 vacaneies and
exiating ceiling limitations will be mainteined. liowever, it will be per-
nigsihle to slot a part-tims or "sunmer-only® employse azainst a position
encvitered by an spplicant wio is in process for full-time smployment .

“hen the full-time employse entars on duty, the part-time or "sumier-oly®
anployse will be reassimed, if possible, or .is contract will be ter ‘inated,
The following hourly rates of pay are established for individuals to 5e
bired under tids authoritye

Reqular Ovartins

6:5-1 ouivalent N TR

(352 " 1.32 1.9

45~3 v 1.h2 2.13

G5 n 1.53 2.1:

33“’“5 i 1 0613.’ g :D 7
SOUF IDEN TTAL

Cevwrlity Infommation

Approved For Release 2001/03/01 : CIA-RDP57-00384R000400050008-7



L4

C- *A-mpproved For Rglease 2001/03/04r DEATRMDPS7-Q0@84R000400050008-7
Sacurity Information

Lo Part-time and "surmer~only" employees will not attend regular
cleriecal training courses. They vill, however, attend the one- or two-day
clerical indoctrination course at the time of entry on duty.

5, Personsl and tecinieal qualifications and medical and security
requirements under this arrangemsnt will be just as exacting as for resular
staff employment. Personal interviews will be conducted by the Parsonrel
Yrocuresent bivision at Room 109, 2430 E Street, N. W, ZEach depandent
salected for processing will be required to camplete three copies of tire
Pargonal iilstory Statement, one copy of the Supplement to the Psrsonal
iz tory Stetement and a Report of ledical Sxanination,

5. A Standard Form 52, Request for Personnel Action, will be re-
quired in each case from offices desiring to utilize this arrangement.
Cecurity processing will be initiated on Form No., 37-10lL, Request for Security
Clearance. Upon raceipt of notice of security clearance fron the Securdity
Office, existing entrance on duty procedures will be followed. Upon sucress-
ful entrance on duty, the individual will sign a spscizl contract which will
have been prepured in advance by the Appointment Clerk, Distribution cf
copies of the contract will be effacted as indicated by the distributicn
schedule printed thereon.

7o In addition; the Acting Demuty Director (Administration) has ap~
proved the use of dependents, as defined above, in crafts and trades
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